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SNO MONTH CH NO. TOPIC ACTIVITY PROJECT EXAM 

1 APRIL 1 Mail Merge  Create a letter  and perform the Mail Merge  

 Write and learn the steps performed in Mail Merge 

 Project to be 
submitted before 
the Mid Term 
Exam.  
1) Draw the 
different types of 
charts. 
2) Draw the 
different types of 
network topology 
structure 
 

 

2 JUNE 3 Computer Network  Diagram – 1) LAN , MAN , WAN 
2) Network Topology 

Half Yearly 
Exam  

3 JULY 2 Charts in MS Excel  Lab activity 

 Inserting charts  

 Draw the types of charts  

(16/09/23) 
      To  
(30/09/23) 

4 AUGUST  
5 

 
The Internet 

 Write the different types of browsers with diagram.  
 

 

5 SEPTEMBER  
HALF YEARLY EXAMINATION 

 

6 OCTOBER 6 Threats to a computer  Preparing the list Viruses in tabular form with examples   Project  to be 
submitted before 
the Second Term  
1) Write a HTML 
program to 
display student’s 
information using 
formatting tags 
and attributes.  
 
2) Practical --
programming in 
Scratch 

 

7 NOVEMBER 7 Introduction to HTML  Simple programs on HTML. 

 HTML Programs using attributes and other tags 
 

Annual 
Exam 

8 DECEMBER  
8 

 
Basics of Coding 

 

 Identifying the data types in python 

(24/02/24) 
      To  
(12/03/24) 

9 JANUARY Practical Exam  

10 FEBRUARY REVISION  

11 MARCH ANNUAL EXAMINATION 23-24  


